
                         NORTHERN MIDLANDS COUNCIL 
 

POSITION DESCRIPTION 
 

 
Department: Corporate Services  

Child Care Centre 
Title: Early Childhood Educational Leader 
Classification: Childcare Worker Level 4 
Level: Two 
Reports To: Childcare Director 
Direct Reports: Nil 
Location: Perth or Mobile Service or Vacation Care 
 

 
 
PRIMARY OBJECTIVE 
 
To provide support and care for children under the Centre’s responsibility in accordance with each 
child’s development plan, Centre policy and relevant legislation including the supervision of the 
Centre for short-term absences of the Assistant Director.  Provide educational leadership to 
Educators with lesser qualifications and experience in planning for individuals and groups, 
challenging behaviours and disabilities.  
 
 
KEY CHALLENGES 
 
▪ Balancing multiple children’s needs and wants, particularly those with challenging behaviours 

and disability(ies). 
▪ Enacting Centre policy and contributing to its ongoing development. 
▪ Remaining abreast of educational frameworks and legislative change that impact on role 

delivery.  
▪ Supporting other Educators in their development. 
 
 
PRINCIPAL RESPONSIBILITIES 
 
1. Delivery of child care in accordance with individual development plans, Centre policy and 

relevant legislation. 
2. Review other Educators individual development and group plans and offer areas for 

improvement if requested. 
3. Provide support and guidance in a mentoring capacity to other Educators, particularly 

students on placement or trainees to ensure they learn all facets of an Educator role.  
4.  Develop individual and group development plans for children with challenging behaviours and 

disability(ies) for approval of the Director. 



5. Facilitate group play and learn sessions consistent with plans.  
6. Carry out observations of children to support the development of their individual 

development plans and to feed into group program plans.  
7. Provide one on one support to children with higher needs in accordance with specific 

development plans formulated with special requirements.  
8. As requested seek out contemporary practices and research in providing care to children with 

high needs.  
9. As requested seek out and apply for funding opportunities for the Centre, children in care or 

specific programs or equipment.  
10. Provide an inclusive child care environment in which are children are treated as equal and 

diversity valued.  
11. Develop relationships with children and their outside of Centre caregivers to support effective 

communication to feed into the child’s development.  
12. Ensure that Centre child records are kept up to date on arrival and departure of children, 

medicine administered or incident reports.  
13. Ensure all Centre food handling, toileting, laundering is carried out in accordance with specific 

health and safety policy.  
14. Ensure the Centre and its equipment for use of both children and staff is maintained in a safe 

and clean manner for both children and staff in accordance with health and safety policy, by 
actively cleaning to ensure hygiene, tidying to support housekeeping, reporting maintenance 
concerns and generally acting on hazards and risks. 

15. Remain aware of children in the centre on a daily basis and how it relates to licencing 
requirements and seek to resolve issues that relate to this.  

16. Contribute to the Centre and team in a positive and productive manner, including 
participation in team meetings and training.  

 
 
EDUCATION, SKILLS, EXPERIENCE 
 
1. Current ‘Working with Children’ safety clearance and commitment to maintaining the 

clearance.  
2. An Associate Diploma or Diploma qualification in Children Services or an equivalent 

combination of training and experience.  
3. A current first aid certificate and commitment to maintaining this. 
4. At least five years of employment in child care or education (Family Based, Centre, Mobile, 

School or similar). 
5. Evidence of completion of other training courses (in-service and external) in the last three 

years which are relevant to the industry.  
6. Experience in mentoring others in the industry. 
7. Evidence of applying multiple early child hood educational frameworks and an ongoing 

willingness and capacity to change as new ideas and concepts evolve.   
8. Good communication skills, including active listening and responding in both verbal and 

written form. 
9. Demonstrated sensitivity, patience, kindness and commitment to child equality. 
10. A sound understanding of health and safety risks involved in working with children and how to 

reduce the risk.  
11. A willingness to engage in training e.g. First Aid, legislation, professional. 
  



APPROVAL 
 

▪ By accepting this position the employee has read, understood and accepts the responsibilities 
outlined within this position description 

▪ The employee agrees to keep all information that they are exposed to confidential during and 
after their period of employment with Northern Midlands Council.  Information should never be 
disclosed outside of the organisation and only be disclosed to other employees if there is a need 
within the context of the task being performed 

▪ To not access any information within Council's systems that is not directly relevant to their work 

 

Employee Signature:           

 

Employee Name:           

 

Date:             

 

 


